
The pre-qualified manufacturers are invited to submit their online tender in “DUAL PART BID 
PROPOSAL” i.e. PART-I “Un-Priced Technical Bid Proposal” & PART-II  “Price  Bid Proposal” for the 
said Scope of Work through e-Tendering. Methodology for submission of proposal has been detailed 
here under in this document. 
 
1. The procurement shall be made through e-tendering process. The offers in this process are 

required to be submitted electronically in place of offers in 'hard copy under sealed envelope' 
as being done conventionally. 

2. In case the Earnest money deposit is preferred to be deposited by way of demand draft, then 
the DD must reach us before the techno-commercial opening (as per tender schedule) though 
vendor is required to enter the DD no. and other related details on- line. In case vendor fails to 
submit the Requisite EMD, prior to bid opening (as per tender schedule), the offer is liable to 
be rejected and may not be opened. 

3. The system requirements to participate in the e-tendering are as under: 

Pre-Requisites for System using e-Procurement sites: 

Site Compatibility 
Browser used Firefox 
Full version 48 

Your OS Windows 

Cookies Enabled Yes 

Your Screen Resolution 1366 x 768 

Java Enabled Yes 

Java Version 1.8.0_151 

JWS true 

Java Deployment Toolkit 8.0.1510.12 11.151.2.12 

Java(TM) Platform SE 8 U151 11.151.2.12 

Note: The portal is compatible for the following browser version 

IE 10 and above 

Firefox 42 to 49 

Firefox ESR 52 

For Best results the Screen resolution should be set to 1024 x 768 Pre-Requisites for 
Login  

Instructions for Online Bid Submission 

The bidders are required to submit soft copies of their bids electronically on the CPP Portal, using 
valid Digital Signature Certificates. The instructions given below are meant to assist the bidders in 
registering on the CPP Portal, prepare their bids in accordance with the requirements and submitting 
their bids online on the CPP Portal.  
More information useful for submitting online bids on the CPP Portal may be obtained at: 
https://etenders.gov.in/eprocure/app  

Registration  
I. Bidders are required to enroll on the e-Procurement module of the Central Public 

Procurement Portal (URL: https://etenders.gov.in/eprocure/app) by clicking on the link 
“Online bidder Enrollment” on the CPP Portal which is free of charge.  

II. As part of the enrolment process, the bidders will be required to choose a unique 
username and assign a password for their accounts.  

III. Bidders are advised to register their valid email address and mobile numbers as part of 
the registration process. These would be used for any communication from the CPP 
Portal.  

IV. Upon enrolment, the bidders will be required to register their valid Digital Signature 
Certificate (Class III Certificates with signing key usage) issued by any Certifying Authority 
recognized by CCA India (e.g. Sify/nCode /eMudhra etc.), with their profile. 



V. Only one valid DSC should be registered by a bidder. Please note that the bidders are 
responsible to ensure that they do not lend their DSC’s to others which may lead to 
misuse.  

VI. Bidder then logs in to the site through the secured log-in by entering their user ID / 
password and the password of the DSC / e-Token.  

Searching For Tender Documents  
 

I. There are various search options built in the CPP Portal, to facilitate bidders to search 
active tenders by several parameters. These parameters could include Tender ID, 
Organization Name, Location, Date, Value, etc. There is also an option of advanced search 
for tenders, wherein the bidders may combine a number of search parameters such as 
Organization Name, Form of Contract, Location, Date, Other keywords etc. to search for a 
tender published on the CPP Portal.  

II. Once the bidders have selected the tenders they are interested in, they may download 
the required documents / tender schedules. These tenders can be moved to the 
respective ‘My Tenders’ folder. This would enable the CPP Portal to intimate the bidders 
through SMS / e-mail in case there is any corrigendum issued to the tender document.  

III. The bidder should make a note of the unique Tender ID assigned to each tender, in case 
they want to obtain any clarification / help from the Helpdesk.  

Preparation of Bids  
 

I. Bidder should take into account any corrigendum published on the tender document 
before submitting their bids.  

II. Please go through the tender advertisement and the tender document carefully to 
understand the documents required to be submitted as part of the bid. Please note the 
number of covers in which the bid documents have to be submitted, the number of 
documents - including the names and content of each of the document that need to be 
submitted. Any deviations from these may lead to rejection of the bid.  

III. Bidder, in advance, should get ready the bid documents to be submitted as indicated in 
the tender document / schedule and generally, they can be in PDF / XLS / RAR / DWF/JPG 
formats. Bid documents may be scanned with 100 dpi with black and white option which 
helps in reducing size of the scanned document.  

IV. To avoid the time and effort required in uploading the same set of standard documents 
which are required to be submitted as a part of every bid, a provision of uploading such 
standard documents (e.g. PAN card copy, annual reports, auditor certificates etc.) has 
been provided to the bidders. Bidders can use “My Space” or ‘’Other Important 
Documents’’ area available to them to upload such documents. These documents may be 
directly submitted from the “My Space” area while submitting a bid, and need not be 
uploaded again and again. This will lead to a reduction in the time required for bid 
submission process.  

Note: My Documents space is only a repository given to the Bidders to ease the uploading process. If 
Bidder has uploaded his Documents in My Documents space, this does not automatically ensure 
these Documents being part of Technical Bid 

 

Submission of Bids  

 
I. Bidder should log into the site well in advance for bid submission so that they can upload 

the bid in time i.e. on or before the bid submission time. Bidder will be responsible for 
any delay due to other issues.  



II. The bidder has to digitally sign and upload the required bid documents one by one as 
indicated in the tender document.  

III. Bidder has to select the payment option as “offline” to pay the tender fee / EMD as 
applicable and enter details of the instrument.  

IV. Bidder should prepare the EMD as per the instructions specified in the tender document. 
The original should be posted/couriered/given in person to the concerned official, latest 
by the last date of bid submission or as specified in the tender documents. The details of 
the DD/any other accepted instrument, physically sent, should tally with the details 
available in the scanned copy and the data entered during bid submission time. 
Otherwise the uploaded bid will be rejected.  

V. Bidders are requested to note that they should necessarily submit their financial bids in 
the format provided and no other format is acceptable. If the price bid has been given as 
a standard BoQ format with the tender document, then the same is to be downloaded 
and to be filled by all the bidders. Bidders are required to download the BoQ file, open it 
and complete the white coloured (unprotected) cells with their respective financial 
quotes and other details (such as name of the bidder). No other cells should be changed. 
Once the details have been completed, the bidder should save it and submit it online, 
without changing the filename. If the BoQ file is found to be modified by the bidder, the 
bid will be rejected.  

VI. The server time (which is displayed on the bidders’ dashboard) will be considered as the 
standard time for referencing the deadlines for submission of the bids by the bidders, 
opening of bids etc. The bidders should follow this time during bid submission.  

VII. All the documents being submitted by the bidders would be encrypted using PKI 
encryption techniques to ensure the secrecy of the data. The data entered cannot be 
viewed by unauthorized persons until the time of bid opening. The confidentiality of the 
bids is maintained using the secured Socket Layer 128 bit encryption technology. Data 
storage encryption of sensitive fields is done. Any bid document that is uploaded to the 
server is subjected to symmetric encryption using a system generated symmetric key. 
Further this key is subjected to asymmetric encryption using buyers/bid opener’s public 
keys. Overall, the uploaded tender documents become readable only after the tender 
opening by the authorized bid openers.  

VIII. The uploaded tender documents become readable only after the tender opening by the 
authorized bid openers.  

IX. Upon the successful and timely submission of bids (i.e. after Clicking “Freeze Bid 
Submission” in the portal), the portal will give a successful bid submission message & a 
bid summary will be displayed with the bid no. and the date & time of submission of the 
bid with all other relevant details.  

X. The bid summary has to be printed and kept as an acknowledgement of the submission 
of the bid. This acknowledgement may be used as an entry pass for any bid opening 
meetings.  

ASSISTANCE TO BIDDERS  
 

I. Any queries relating to the tender document and the terms and conditions contained 
therein should be addressed to the Tender Inviting Authority for a tender or the relevant 
contact person indicated in the tender.  

II. Any queries relating to the process of online bid submission or queries relating to CPP 
Portal in general may be directed to the 24x7 CPP Portal Helpdesk as follows: 

0120-4200 462/ 0120-4001 002/ 0120-4001 005/ 0120-6277 787 



International Bidders are requested to prefix +91 as country code 

Mr. A.Duvedi, 
Dy. Manager (Transportation) 
National Fertilizers Limited 
Naya Nangal-140126 
Fax  :  01887-220541 
Mob :  09417652509 
Email: aduvedi@nfl.co.in 

Mr. Gurpreet Singh 
Sr. Manager (Materialsl) 
National Fertilizers Limited 
Naya Nangal-140126 
Fax  :  01887-220541 
Mob :  6280529227 
Email: gslayal@nfl.co.in  

4. The tenders will be opened electronically by us from our Nangal office. 
5. The tenders will be submitted online on the web site https://etenders.gov.in/eprocure/app 
6. No oral, telephonic, telegraphic tenders or tenders submitted in hard copies/physical form will 

be entertained. 
7. All tenders should be submitted online digitally signed and sealed by using digital certificate. 
8. Tenderers are requested to scrutinize the terms and condition of this tender thoroughly along 

with the General Terms and condition etc. as given in tender documents. 
9. No amendment to the tender would be admissible under any circumstances, whatsoever after 

the closing date and time of receipt of tenders. 
10. NFL reserves the right to reject or accept any tender without giving any reason.  
11. SYSTEM FAILURES AND REMEDIAL MEASURES THEREOF/COURSE OF ACTION TO BE 

FOLLOWED; 
NFL shall make all out efforts to rectify the problem(s) leading to system failure during the live 
tendering. However in case the system could not be restored within the reasonable time period 
as deemed fit by NFL, the following remedial measures shall be taken under such an eventuality: 

1. Tender is prepared and released but 
vendors are not able to submit their bids. 

The due date of closing/opening shall be extended 
suitably. 

2. Bids have been submitted but the same 
cannot be opened by NFL. 

The due date of opening shall be extended suitably. 

 
12. The activity defined for vendors are Download of Tender document, Bids Preparation and 

Hash Submission, Re-encryption of Online bid and Uploading of bids. 
13. During the Download sequence, the vendors who have been invited will be able to download 

the main tender document and the supporting documents.  
 

14. During the Bid Preparation and Hash Submission Stage, the bidders who have downloaded the 
tender document during the previous sequence will be preparing their bids and submitting 
their bid signed hashed online. Additionally, hashes will be generated for each single 
document (files) that is committed to be part of the bid. The bids will be prepared and hashes 
will be generated and signed envelope-wise. The signatures will be done digitally using DCs.  

 
15. During Re-encryption of Online Bid sequence the bidders will re-encrypt their bid data and 

upload the documents for which hashes have been generated and submitted during the bid 
preparation and hash submission stage. The bids will be re-encrypted with the public key of 
the proprietary key pair that has been assigned to this tender. 

 
 

16. N.F.L.  NANGAL - GSTIN No.  03AAACN0189N2ZD & PAN No. AAACN0189N  

mailto:aduvedi@nfl.co.in
mailto:gslayal@nfl.co.in

